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STEADY GROWTH—-THE TANGIBLE EVIDENCE OF SUCCESS.
From two students (one the janitor) the Ivewanee Business College has grown in the past three 

years until it now occupies the largest quarters that can be secured in Kewanee—the entire floor of the 
Cully-Johnson building. Although the seating capacity is very large every seat has been filled the past 
year. The school is now equipped with 47 feet of Actual Business Offices, Burroughs Adding Ma
chine, Phonograph, Mimeograph, Letter-press, Multigraph, Cash Register, Filing Devices, 18 type
writers and everything necessary to train a student for the work required of him in the business office. 
When he leaves this school it is the same as though he were to step from one business office into 
another.
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Principal and Supervising Instructor of The Kewanee Business College 

under whose personal care the welfare of every pupul is placed from the moment of his enrollment.

Mr. Mohler is a man of eleven years’ experience in business college work, court reporting, office 
experience and the promoting of business. He has increased the attendance of the Kewanee Business 
College until it is now one of the largest and best equipped business colleges in the West. Parents 
placing their children in his care can rest assured that they will be trained to transact business as 
business is done in the business world.

We wish to make a single request of every reader, which is, that he keep in mind throughout the 
perusal of this book, the absolute integrity and straightforward principles of the management of this 
school.
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The Kewanee Business College—Its Purpose,
Plan and Promises

The business world wants Trained men and 
women. There is a premium upon trained abili
ty—and this premium takes the form of large 
salaries, steady employment, and most important 
of all—the opportunity for advancement, with 
no limit placed upon the achievement possible to 
the ambitious and Well Trained worker.

The mission of the Kewanee Business College 
is to thoroughly train its students, not alone in 
the technical details of book-keeping and che 
writing of shorthand, but in those broader and 
deeper principles which make Business Men and 
Business Women of its graduates—makes of 
them the material so persistently and keenly 
sought by every executive head of every business 
enterprise in the world.

It is a striking tribute to the success of this 
aim that practically without exception the 
product of the Kewanee Business College— 
Trained young men and women—is accepted ot 
“face value” by employers, enabling the college 
to Guarantee positions for those of its students 
who have completed creditably the combined 
work of the several courses, and can therefore 
be recommended for positions as completely 
equipped and trained workers such as the busi
ness world demands.
Large salaries are paid to trained workers. 

The other kind are Not Wanted at Any Price. 
It is therefore a matter of self-interest and pro
tection to the College to see that its graduates 
are capable of creditably filling the positions 
offered them upon graduation.

In presenting the Kewanee Business College 
to the consideration of young men and women in 
search of a business education, we have two dis
tinct purposes in mind. First, to give the pros
pective student a clear understanding of the 
school’s distinguishing characteristics. Second 
to lay before him a comprehensible explanation 
of our courses with a detailed synopsis of each, 
so that he may select his studies with discrimi
nation and intelligence.
It would not be safe for any student to enter 
upon his studies in a hap-hazard manner, trust
ing to chance to lead him into the right path. 
That would be a wrong beginning which would 
lead to many difficulties. The student must first 
learn of a good school, then get a clear concep

tion of its methods and principles. If they meet 
his approval he can select his studies and give 
all his attention to his lessons with a feeling of 
security and the full assurance that he is on the 
road that leads to competency and eventual 
success.

The Kewanee Business College is a good 
school. Its principles and methods are highly 
commended by educators and practical business 
men. It points to a record, open to the view of 
all who will observe and asks the public to judge 
its future work by that done in the past. The 
unlimited success and rapid rise of the young 
men and women who have studied in it in years 
gone by and their own gratitude and apprecia
tion of the training received, are noteworthy 
facts for the guidance of any young man or 
woman in need of a business training.

The Kewanee Business College offers every 
advantage to be found in any well appointed 
business college or commercial school; and it 
does more than this. It offers advantages dis
tinctly and peculiarly its own. It is one business 
college that has more than a material purpose— 
a fact that is keenly felt by all who enter its 
doors and become acquainted with its principal, 
whose highest aim in life is to be a worthy factor 
in the production of noble, dependable and com
petent young men and women, thus bringing to 
life the good seed sown at home by watchful 
parents and friends.

Mr. Mohler is well known as a man of marked 
integrity and noble instincts and as such is fully 
cognizant of his splendid chance to bring good 
influence to bear upon the young people under 
his care. He has won the esteem and gratitude 
of hundreds of students and their parents by his 
strict attention to the general elevation of his 
pupils, aside from their regular studies. He 
gives them not only a business training that is 
exceptionally complete and thorough, but he 
places them in an atmosphere that is generally 
uplifting where special attention is given to the 

development of tact and good bearing.
Kewanee Business College instructors never 

miss an opportunity to teach good business con
duct, both by example and judicious admonition; 
and the culture of their students is a matter of 
special concern to every one of them. In fact it
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Continuation of Purposes, Plan and Promises
is claimed by many graduates that the sugges
tions for personal improvement and coaching In 
good deportment, have helped them over many 
sharp places in their business transactions. It 
is also safe to say that the preference shown for 
our graduates in the business world is due 
equally as much to this personal training, as to 
the high grade of their work. Business firms 
soon discovered that Kewanee Business College 
students were not only accurate and speedy 
in the performance of the work assigned to them, 
but more capable of exercising good judgment 
and tact than students from ordinary schools.

The letters of appreciation from business men 
who have employed its graduates present further 
argument in its favor. The Kewanee Business 
College is one school in which the student's indi
vidual success counts for more than his individ
ual tuition fee; one institution that will never go 
beyond the consideration of the individual stu
dent’s welfare. It will always be small enough 
in itself to consider each student’s success a 
necessary factor to its growth, and the hundreds 
of students that go and come each year will not 
take away the individuality its principal has in
stilled, nor the character and advantages that 
have enabled the school to win the favor and 
support of eminent business men.

The reputation of this college is such that its 
graduates receive first consideration wherever 
openings occur. They have the further advant
age of help from past students already employed. 
Kewanee Business College pupils, past and pres

ent, are like one big family—ever on the alert to 
help each other. Past students eagerly grasp an 
opportunity to be instrumental in placing a 
student of their Alma Mater as a means of show
ing their appreciation of what it has done for 
them, and students placed in positions through 
the influence of the alumni invariably perform 
the same service for other members of the school - 
later on. In this way the already strong facili
ties of the Kewanee Business College are further 
augmented by loyalty and assistance from those 
who have studied in it in the past.

The equipment of the school rooms is modern, 
complete and ample, even in the busiest season 
of the year. All the devices used in the perform
ance of the various duties taught, are on hand for 
practical demonstration and the students are 
made familiar with their uses and proper appli
cation. The faculty has all the means of illus
trating clearly every rule laid down and greatly 
mitigates the work of students by its perfect 
equipment.

The instructors of the Kewanee Business Col
lege are capable persons of discretion and experi
ence. They work with zeal for the advancement 
of every pupil in their charge and are devoted co 
their respective branches. They make it a point 
to get in closer touch with the needs of indi
vidual students, than is generally done by teach
ers in other schools and every one of them acts 
in accordance with the principal and his determi
nation to render the highest possible service 
along his line of educational work.

The Best Evidence That We Do Fulfill Our Promises 
Is The Testimony Of Our Students.

From students who have completed our 
work come constantly to us expressions 
of gratitude, good will and appreciation. 
Their testimony is unprejudiced. What 
they say MUST carry weight, because 
they have been actually engaged in the 
work of the college, have derived benefits 
from it, have seen us actually fulfill the 
promises made them. We do not ask the

public to judge our work by what WE say 
alone, but we ask that the testimony of 
our students—those who have paid their 
money and are in a position to state if 
value was received—be given full belief. 
Our STUDENTS back up our claim that 
“this is a college with a record of prom
ises fulfilled.”
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Dear Mr. Mohler:—
Knowing, as I do, that whatever 

success I have attained in life, is due 
to the valuable training I received 
while a student in the Kewanee Busi
ness College, I believe it is my duty 
to say a few words of appreciation 
regarding the work your school is do
ing for the young men and women in 
Kewanee and vicinity.

Before entering your school I was 
employed in a local coal mine. I had 
been working in this coal mine so 
long that I began to think there was 
a poor chance to advance in such a 
place, so I entered your school.

After attending your school four 
months, I was sent by you to a posi
tion as stenographer, and now I am 
glad to tell you that I have been pro
moted to the position of assistant 
manager to M. H. E. Beckley, Chi
cago, 111., at a fine salary.

To all young people wishing to get 
somewhere in this world I can say 
they should not hesitate enrolling 
with you, as it is sure to be the wisest 
step they have ever made.

Yours truly,
A. E. Lasse.

From Coai-Miner to Manager
How ambition plus study at the Kewanee Business College 

doubled a young coal shoveler’s salary and placed him at the head 
of a large business.

Far down in the black depths of a coal mine, a young man 
worked with pick and shovel, breaking out coal to keep you and me 
warm. Hour after hour, day after day he toiled, with never a change 
The pay was poor, the prospect of promotion was remote. It 
seemed as*if he were destined to shovel coal at $1.50 a day for the 
rest of his life.

But the young man longed for better things. He saw people 
well dressed, going to and from their work clean and smiling. He 
saw their homes well lighted and warm, with books in book-cases 
and pianos against the walls. And he desired to have such things 
for himself.

“But I can’t do it on $1.50 a day,” he said. So the little spark 
of ambition smouldered and smoked.

But one day it flared up angrily.
“Get out of this mine,” it shouted. “BE SOMEBODY.”
The first step was to find out why some men receive better pay 

than others. He observed that the man who held the best job was 
the man who had made himself a necessity to his firm by fitting 
himself to do IMPORTANT work. He found that money-earning 
power depended upon brain power—that the man who simply 
worked with his hands like a machine did not stand the ghost of a 
show .with the man who could think and plan. In short, it became 
plain that the amount of salary he could command depended solely 
upon the amount of responsibility he could assume.

Therefore, our friend determined that he would fit himself for 
lesponsible work.

With this object in view he entered the Kewanee Business 
College, enrolling in the Shorthand Department. Four months 
later our president, Mr. Mohler, placed him in the Lyman-Lay De
partment Store of this city, as a stenographer. A few months later 
he re-entered the school to complete h.:s course, and upon his grad
uation Mr. Mohler immediately placed him with the M. H. E. 
Beckley Furniture Company, of Chicago, as assistant manager. 
His investment had taken him out of an insignificant $45 per 
month job, with but slight prospect for advancement, and placed 
him in a position of trust and importance, which pays more than 
twice the salary per month and offers unlimited opportunities to 
do even better.

Yet this case, remarkable as it is, is only an AVERAGE case 
in the Kewanee Business College. Scores of young men and 
women who have been graduated from our school have done even 
better than this.

What Parents Say of Our School
Air. A. Mohler, Kewanee, 111., Ardmore, Okla., March 19, 1909.
Dear Sir:

Myrtle arrived home a few days ago, and I’m so well pleased with the way she handles the typewriter 
and dictations that I want to thank you and assure you that I will speak well of your school at every oppor
tunity.

The manager of the morning paper here had her go over with him yesterday and do a little work for 
him and he told me that she was very good and her work was so neat and clean that he noticed it the first 
thing, so that speaks well for your school. I’m going to get her a machine and have her practice every day.

Thanking you again and hoping you will have the very best success with your scholars, I remain,
Very respectfully, F. LE GENDER.
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The Real Meaning Of A Self-made Man

There is no person of good station in life who 
would not give a large part of his possessions to 
be able to say, “I am ‘self-made’—the fortune 
and position that are mine are of my own crea
tion. They are the proof of my ability.”

Hard work alone does not bring prosperity to 
anyone, nor many times even a fair living wage. 
There must be skill; and skill is born of study 
and training. There was never a “self-made” 
man who did not know the right and wrong way 
of doing the things that must be done in every 
business house. While he may not always have 
had the good fortune to be able to get this knowl
edge easily and systematically from a good 
school, he had to get it, nevertheless, and this 
often under great difficulties after a day of hard 
labor.

“Self-made” men or any other successful busi
ness pilots are always advocates of thoroughness 
and precision. They do not tolerate indifferent 
work from employes. They want capable assist
ants, not men and women who come without 
preparation and who, therefore, cannot give ac
curate service. They want only men and women 
who can do their work as they want it done, and 
that in the most expedient manner.

Therefore, it is plain, that preparation is need
ed. It is the first step toward a business career, 
and it is essential that this preparation, funda
mentally at least, be acquired in the school room 
and not in the treadmill of dearly-bought experi
ence. Employers have long since discovered the 
fatality of keeping unsophisticated members on 
their staffs, and no longer take them into their 
establishments to teach them as they did appren
tices in years gone by when the world traveled 
a slower gait. Present day conditions do not 
allow it. The demands upon the employer are 
too great to permit such methods. On the con
trary, employers of today stand ready to encour
age employes who show a desire to augment 
their business knowledge with systematic study. 
They urge them to do so every possible occasion 
and frequently show their apprepciation of any 
ambition evidenced in a substantial way.

We have on record the case of Mr. Fay Cherry, 
for instance, who worked for a monthly salary of 
$48.00. He longed for greater responsibility and 
more exacting employment which would make 
him more valuable to his firm. He did not trust 
to luck for such developments, however. He was 
too ambitious to wait; too clever to expect his 
aspirations to become more valuable, to material
ize by, hard work alone. He saw a more direct 
route and lost no time in preparing himself for 
the responsible work he wanted to perform by 
attending the Kewanee Business College.

When his employer learned of his studies he 
regarded him with new interest and bestowed

more thought upon his usefulness than he would 
have done under ordinary circumstances. He 
gave him duties to perform which he had prob
ably considered beyond him before. That Mr. 
Gherry did not disappoint his expectations was 
proved by the fact that his monthly earnings Ipd 
reached the figure of $100.00 when his studies* in 
the Kewanee Business College were completed.

This goes to show that it is not only the young 
man and woman about to enter the business 
world who can be benefited practically and im
mediately by our expert training in specific lines, 
but likewise those already employed who wish to 
increase their earning capacity. And, what wiser 
and better investment of time and money could 
any young man or woman make, than the fol
lowing of a business study? Is not the posses
sion of such practical knowledge a capital that 
cannot be taken away or destroyed by reverse or 
^misfortune? Doesn’t it yield dividends for a life 
time? Most assuredly. It is the core of every 
ambitious young person’s success, and a perma
nent fortification against poverty and misfortune. 
The training, however, must be practical—the 
kind that develops industry and skill and real 
determination, not pleasure-loving instincts and 
fanciful notions that are not conducive to mental 
development. It was Alexander Revell who said 
so truthfully:

“The boys who never saw a college campus, 
who do not know the difference between a rule 
of geometry and a theory of science, but who do 
know how to get into the ways of industry and 
usefulness—the boys who support themselves, 
and in many instances keep fatherless families 
from actual poverty; the boys who are at work 
today, who are in the public schools, in every 
evening school, in every business college; who 
are supported by no endowment, aided by no 
philanthrophy; whose knowledge is paid for by 
themselves, or with the hard earned money of 
struggling parent’s—parents who are eager some 
day to see their boys among the merchants or 
the honored employers of the community in 
which they live; these young men are the saving 
salt of not only commerce, but also of the nation.”

You can read between the lines the high regard 
in which Mr. Revell holds young people without 
means who learn the ways of industry and use
fulness through their own efforts or those of 
parents of modest means. His words clearly 
show that he recognizes in them the Business 
Generals of the future and considers no degree 
of success beyond their reach. This man speaks 
with authority. He is a great Chicago merchant 
and financier—a man of influence in business 
circles who has given particular study to school 
problems of the day. He, himself, is an employer 
of many hundred young persons.
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Ear-Marks of Kewanee College Training
The ‘‘ear-marks” of a Kewanee Business College trained student are so readily apparent, so dis

tinctive and so valuable in the business world that our students are constantly singled out for prefer
ment, advancement, better salaries, greater opportunities, and fuller development toward a high posi
tion. Efficiency, carefulness, ability, integrity and initiative—all requisites of success—are here de
veloped in the student, and these “ear-marks” make for SUCCESS in ANY line, in ANY environment.

You naturally ask, “What are the distinguish
ing features of a Kewanee Business College 
training? Upon what do you base your claims 
for superior results ?” It is 
just these facts that we are 
anxious to set before you.

First, the instruction the 
Kewanee Business College 
gives, arouses latent ability. It 
brings out every faculty in you 
and makes you see your quali
fications and limitations. Your 
natural aptness is then devel
oped and fostered and your 
weaknesses are overcome by 
specific training given accord
ing to your own needs.

Second: the instruction the 
Kewanee Business College 
gives, creates interest and zest 
for your studies. Our courses 
are full of definite information, 
so clearly given, that its acqui
sition is surprisingly easy.
Thus, your course becomes a * 
pleasure because you will see, 
while pursuing your studies, 
the knowledge you are gain
ing and feel yourself expand 
into a more able, more tactful 
and more systematic thinker 
and worker.

Third: the instruction the 
Kewanee Business College 
gives instills ambition into the 
most indifferent student. You 
will be in a position to see and 
hear daily with what results 
other members of your class 
are applying their knowledge.
You will have before you ex
amples of what you can do 
with proper application; and if 
you possess one atom of pride, 
your desire to do as well, or 
even better, will fire your am
bition and create honest, effort.
You will work as you have 
never worked before, realizing 
ijthat it is all for your own ad
vancement, and you will win.
It is the particular aim of the 
faculty of the Kewanee Busi

ness College to bring the success of its graduates 
before those studying at every opportunity, as it 
recognizes the inspiration and incentive the 

records of successful students 
are to those still studying.

Fourth: the instruction the 
Kewanee Business College 
gives, creates initiative. The 
faculty of the college, works 
upon definite plans and it is 
the particular aim of this in
stitution to make every stu
dent exercise his own judg
ment to a large extent in all 
work done in the class room. 
The student’s reasoning pow
ers are highly cultivated and 
he is made to understand the 
whvs'and wherefores of every
thing he is called upon to do. 
This college does not produce 
imitators who can do only as 
they are shown and act only 
when commanded; it guards 
against this unsubstantial de
velopment by giving its stu
dents active drills which make 
them alert and strong in per
ceptive powers. Any business 
man will tell you that he often 
meets with workers utterly de
void of self-reliance and will 
also explain what a handicap 
the lack of this qualification is 
to them. Employers like to 
have about them people who 
can take hold with a firm 
grasp. They want ideas—they 
want young men and women 
who can make suggestions, 
who can devise better plans for 
their work or the work of those 
around them and they prize 
such service highly. Initiative 
is cultivatable, and with Ke
wanee Business College train
ing it is always developed.

Fifth: the instruction the 
Kewanee Business College 
gives, inspires self-confidence. 
Its methods of teaching calls 
into service the identical rou
tine. of a large business office.

Maynard Kriedler 

Dear Mr. Mohler:
After completing my stenographic 

course in your college, I at once 
secured the position I now hold as 
stenographer with the Chicago, Union 
Pacific & North-Western Railway, 
Chicago, 111.

As I am doing my work from day 
to day, I am continually putting into 
practice the practical ideas I learned 
while a student in your school.

You certainly have a fine system of 
office practice for stenographers and 
book-keepers which I find has been 
worth many dollars to me while per
forming my duties.

To anyone interested in an up-to- 
date business or shorthand education, 
I can conscientiously say that the 
Kewanee Business College is the 
place to get it.

Thanking you for the many favors 
extended to me while attending your 
school and wishing you the best of 
success in the future, I beg to remain. 

Yours sincerely,
Maynard Kreidler.

Mr. Kreidler is a remarkable exam
ple of what a young man can do who 
nas ambition and determination to 
succeed. He has received an increase 
in salary since accepting this position 
and reports that he is well pleased 
with his work.
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Judge A School By Its Graduates—Judge A 
Graduate By His School

As a creed may be judged by its followers, a physician by his patients, a lawyer by his clients 

and a workman by his work, a school can be judged by the students it attracts, SO IS THE STU

DENT JUDGED BY THE REPUTATION AND STANDING OF THE COLLEGE HE HAS 

ATTENDED, when he approaches a business man and offers his services.

We refer to the pictures of our students with 
pride and point to their clear, bright faces with 
considerable pleasure. The chance visitor will 
find in our quarters at all times a retinue of 
earnest, diligent students that is good to behold. 
Our classes are entirely exempt from undesir
able persons, also from the idle pleasure seekers 
generally found in business schools.

The fact that Kewanee Business College 
attracts earnest, determined, intelligent workers, 
is not without reasons you may be sure, and a 
little scratching of the surface readily puts them 
into view.

Everyone knows that there are two kinds of 
students. There are flighty, pleasure-loving 
young men and women who go to school because 
they are made to go by hopeful parents or rela
tives. There are also young men and women 
who look upon their business education as a mat
ter of grave importance and who themselves 
recognize the necessity of getting the most thor
ough instruction that the best school affords. To 
the kind of student first described, all business 
schools are alike. To them a business training 
is a disagreeable necessity—a something that 
must be gone through with as little exertion as 
possible; in fact they would not bother about it 
at all if their parents did not insist. The other 
kind of students are eager for knowledge. They 
are ready for loyal application. They want to 
learn and they want a good school that has the 
facilities to give a substantial and complete edu
cation. Such students see far enough ahead to 
know that the degree of success they will attain 
later on in life, depends upon their early funda
mental training. They are the kind to which 
Mr. Alexander Revbll refers as the “saving salt 
of the nation.” They have reasoning power, am
bition and judgment and it is natural that they 
should apply this judgment in the selection of 
their school as in other things. Therefore, they 
study the principles of the business colleges in 
their reach with care and analyze the claims they 
make. And after due consideration of all the con
ditions they choose the Kewanee Business Col
lege as the school in which they will get the most 
honorable treatment and the fullest instruction.

This accounts for our bright and diligent 
classes of which we are so proud and to which 
we so largely owe the approval of business men 
and the support they have extended to us.

The method of reasoning employed by the 
young men and women who choose the Kewanee 
Business College is nearly always the same. It 
is because they are of the intelligent and earnest 
kind described, that they are wary and make 
sure that they can place explicit trust in a school 
before they enter. It is natural for this class of 
students to reject exaggerated and worthless 
promises. They do not need advice from others 
to understand that their relations with a school 
which puts forth impossible guarantees, would 
result in disappointment and perhaps in the per
manent failure of all their plans. It is plain to 
them that the school that resorts to subterfuge 
in securing students does not have the welfare 
of its scholars at heart and would not feel the 
slightest compunction in depriving them of the 
necessary instruction if a dollar could be saved 
in so doing. Neither are the kind of students 
that choose the Kewanee Business College affect
ed in the least by promises of co-operation with 
a chain of schools in other cities or with other 
students many pules away. They ask them
selves : “Of what possible service can I, myself 
a learner, be to oth^r students in other towns?” 
—“Of what service can these other students be 
to me?” Their common sense prompts the reply, 
“None at all.” If students could teach each 
other they would have no need for a school. 
When students do teach each other, a small 
faculty is required, which means a saving of the 
instructor's salary and more profit for the school. 
If the promise of co-operation with other schools 
implies that the teachers of schools in other cities 
are to instruct students in Kewanee, then well 
informed prospective students see so much more 
cause for derision, for such a system would be a 
senseless and time-consuming way of imparting 
knowledge that should be given at first hand by 
instructors competent to do so, practically and 
without affectation.

The kind of students that enroll with the Ke
wanee Business College recognize these claims 
of “co-ooeration” as absurd baits. They have 
some mind of their own and enough good sense 
to distinguish honest from dishonest methods.

It is in just this way that the discerning stu
dent applies sound thought and reasoning which 
result in his selection of a school that confines its 
efforts to the work of its own students, and does 
not establish pretentious or worthless practice, 
to make an impression on inexperienced youths,
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From Clerical Worker To Cashier and Book-Keeper 
At A Salary Of $100 A Month.

READ HIS LETTER TO US.

PAINTS AND YAHNISHES

Chicago, 111.

Mr. Adolph Mohler,
Kewanee, 111.

My dear Mr. Mohler:
As you have always seemed interested 

in my progress since I left your sohool you will 
he glad to learn that some time ago I was promoted 
to the position of book-keeper and cashier of the 
above named concern.

My ability to take thlB position is due 
entirely to the knowledge of book-keeping I gained 
in the short time I was with you and I find a great 
deal of my work to be exactly the same as the system 
I studied..

Xn my case Burely the time spent in your 
sohool has proven to be of more benefit than all 
my previous office experience as I am starting at 
a salary 25^ greater than any I received before.

Wishing you continued success and with 
best wishes, I am.

Yours sincerely,

6~XL^-r-^j

Fay O. Cherry

Fay Cherry, previous to entering the Kewanee Business College, worked twelve hours a day for 
a large express company at a salary of $12 a week. Today he is the cashier of a prominent establish
ment at a salary of $100 per month, works from 8 o’clock to 5, with a half a day off on Saturdays and 
two weeks’ vacation on full pay.

As a matter of fact, any one can do what he has done, if he or she earnestly wants to do it and 
will make the effort. There is no lack of opportunity. The commercial world is clamoring for men 
and women of ability. Business is growing broader and more scientific. Competition is keener. New 
businesses are being created. With the expansion, improvement in methods has had to keep pace. 
System and organization are the rule, in order to get out the most work with the least expense. 
Hence, the cry is for trained help. The man whose knowledge is just “picked up” is no longer wanted.

When you apply for a position, the first question that is put to you is, “What can you do?” And 
nothing will bring you the welcome words, “We’ll take you,” so quickly as the ability to say, “I am an 
expert book-keeper or stenographer.” Nor does any other profession open the door to promotion more 
quickly.

Book-keepers are paid $8 to $15 a week at the start and go as high as $100 a month. They enjoy 
the confidence of their employers and are trusted and respected men and women.

A stenographer in a business office may earn $50 to $75 a month. Court stenographers earn very 
large fees. Public stenographers (in business on their own account) earn $25 or more a week. Many 
first-class hotels employ stenographers for the accommodation of their guests, paying them $25 to $35 
a week, besides allowing them to retain the liberal “tips” which they receive.

But the actual money return for this work is not a scratch to the value of the opportunities it 
opens.

A book-keeper or stenographer is right up at the top of the business among the managers and 
proprietors. He or she knows the ins and outs of the business and is as well acquainted with the 
methods and working principles as the firm itself, and, if need arose, could even assume the manage
ment. Moreover, he is constantly under the eyes of the heads of other firms—men who are always 
on the lookout for competent employees. Consequently, no first-class book-keeper nor stenographer 
ever has to seek a position—the position seeks him.

George B. Cortelvou was, a few years ago, a stenographer in the Postoffice Department. He 
became President McKinley’s private secretary and in the next administration entered the cabinet as 
Secretary of the Treasury. Now he is at the head of a great institution in New York City, from 
which he draws a princely salary. His advancement, though unusual, would have been impossible 
but for his original ability as a stenographer.

Many book-keepers starting at $75 and $80 a month have become managers at $2,500 to $3,000 a 
year, or have opened business of their own. Others have become expert auditors or public account
ants, doing work of a special nature at enormous fees.

All this comes to the man or woman who is trained to fill a responsible position.
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We Guarantee To Secure You A Position.
The question whether a school of any kind can or can not conscientiously guarantee to place all 

competent graduates in positions may be left for discussion by those who are not so directly interested 
in the RESULT. To YOU, who contemplate the expenditure of your time, your effort and your 
money—probably money which has been earned by toil or saved little by little through self-denial, 
the important point is the query, which should be fairly answered by a school:

“Will You Guarantee To Secure Me A Position?”
It is a question you have a right to ask, one which can be satisfactorily answered by a school 

which has behind it the indorsement of employers, and a record of past success sufficient to make its 
instruction worth while.

Therefore, we say to you, we absolutely guarantee to secure you a position if you will do your 
part and creditably complete our combined course.

HERE IS A COPY OF THE CONTRACT WE GIVE YOU WHEN YOU ENTER. YOUR 
NAME IS INSERTED IN IT AND SIGNED BY THE PRESIDENT OF THE COLLEGE.

Kewanee, 111., _____ _________ ____ ...........______  19......
This certifies, that I, A. Mohler, President of the

KEWANEE BUSINESS COLLEGE.
of the City of Kewanee, State of Illinois, have this day entered into a contract entitling ................... .......
................ ... .......... ...... ............ ................... .................... ............ ...... ......... _........................................to a full and complete
Graduating Course in the Business and Shorthand and Typewriting Departments; and whereas the
said ........................................ ............. ........ ............ ........... ................. .......... .............................. .... .......... .............................
agrees to continue in regular attendance at the said KEWANEE BUSINESS COLLEGE until said 
course is completed (sickness excepted)

WITNESSETH: That I do further agree, upon the graduation of said ............. ............. ............ .........
.............................. ..... .............. ............. ..................................... from the above mentioned course of study, that I
will place ....... .......... ......... . in a business position with some responsible and successful business con
cern, or in case of my failure to comply with the terms of this agreement, I will return the full 
amount of money paid for tuition.

President.
No impossible conditions are affixed—no complicated contracts are required, no “loop-holes” are 

left by which we could or might evade the issue. The student who enrolls with the Kewanee Busi
ness College, studies faithfully and completes creditably the combined course in this institution steps 
promptly into a well-paid office position.

The reason we are able to make such broad, sweeping, liberal and sincere guarantee is a very 
simple one. During the years we have been turning out well-trained, reliable, competent office help, 
business men in this community and elsewhere have found out by that greatest of all teachers—EX
PERIENCE—that graduates of this college are fully equipped to step at once into positions of trust 
and responsibility and discharge the duties with credit, expedition and ability.

Upon this fact depends largely our ability to guarantee positions. We are kept constantly in 
touch with openings which occur, as well as openings which are about to be created for additional 
office help. To these positions we are able to send our graduates promptly—we, on our part, giving 
our assurance to the employer that the graduate is competent, and will do the work required in a 
creditable and competent manner.

That is why we require only that the combined course be completed. Our graduate must be an 
ALL-ROUND business man or woman—and with a thorough knowledge of our course in his or her 
possession, any young man or woman can reach that ideal without difficulty.

It is strongly emphasized in offering the work of this school for your consideration that when you 
have done YOUR part, and have creditably finished the work, you are NOT left to fight your battle 
with the world alone and unaided—you are NOT left to search blindly for a means to market your 
services and REALIZE on your investment in education. Instead of that, you are supplied with a 
position at once, under guarantee, and equipped with the knowledge necessary to hold it.
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The Business World Wants The Men And Women
We Train.

That the Kewanee Business College is indorsed by prominent business concerns is 
evidenced by the following letters. That it has their complete confidence, and a reli
ance upon it for competent help at all times is evidenced by the large number of grad
uates of this College now holding remunerative positions with business firms of promi
nence and standing. A small, inconsequential, unknown college MIGHT impart the 
theory of business education to an earnest student, but think how much better it is to 
come from a college which has behind it the solid backing and endorsement of employ
ing firms who PROVE their confidence by steadily employing the graduates of this 
school.

Read These Letters

Mr. Adolph Mohler,
Kewanee Business college,

Kewanee, 111.

Pear Sir:~
We take this ocoasion to express our satis

faction with the manner in which you have filled 
various vacancies in our office force. Our ex
perience has been that your endorsements can be 
relied upon. Your course in reoommending only 
those with the proper qualifications leads us to 
believe you will be able to serve us as satis
factorily in the future as in the past.

Yours truly,
THE BOSS MANUFACTURING ca

Kewanee System
WATER SUPPLY

May 38, 1907.

Mr. Mohler, Principal,
Kewanee Business College,

Kewanee, Ills.

Dear Slr:-
We are very pleased to state that we have in. 

our employ a number of graduates of your -school. 
Their work has demonstrated to us that they have 
had a very' thorough course of training,, which 
speaks very highly for the school.

From time to time it will be necessary for us 
to add to our stenographic force and we will be glad 
to take the graduates of your school for the work.

Yours very truly,
KEWANEE water supply company.

Hayes Pump & Planter Company
Manufacturers of Corn Planters,
Sucker State Drills, Harrows.
Cultivators, Shoveling Hoards, 
iron Pumps and Kindred Lines

Galva , 111.
A. Mohler, President,

Kewanee Business College,

Kewanee, 111.

Dear Sir:

We are glad to inform you that a number 
of graduates of the Kewanee Business College have 
acceptably filled positions in our office.

We assure you that we appreciate the 
opportunity for obtaining oompetent employees whioh 
your school affords.

lours very truly,

HAYES PUMP * PLANTER COMPANY

^4 ■ X I
Vloe Resident.

JOHN H. BEST
Manufacturer of

BEST DISPLAY RACKS

galva.ilL.
Kewanee Business College,

Kewanee, Illinois.

Gentlemen:

We want to tell you how much we value 
the work your school is doing. We have employed 
three of your students and found that you did not 
misrepresent their qualifications in any way.

When we wish to add to our etenographio 
force we shall most surely ask you to supply us 
from among your students.

Truly yours,

JOHN H. BEST.
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Young Ladies’ Chances For Good Positions.
In the present day the services of ladies are 

constantly sought by business men. Not many 
years ago the business world was closed to 
women; and the sewing-room, school-room, 
milliner’s shop and kitchen were about their only 
avenues of support when thrown upon their own 
resources.

Fortunately for women this condition has 
entirely changed. Those who are qualified by 
practical training in a good school, fill positions 
as book-keepers, stenographers, copyists, etc., 
with the same success as men. They are em
ployed in every conceivable line and the environ
ment is always pleasant, the work less arduous 
and much more profitable than in any other field 
of endeavor.

It can be safely said that we find our most 
progressive, most ambitious, most practical and 
most clever women in the business world. Noth
ing makes a woman more competent, more self- 
possessed and generally capable, than a practical 
business education. Certainly, all young ladies, 
rich or poor, should avail themselves of this ad
vantage. If rich, it will be found a valuable 
means of preserving their property interests, 
facilitating their transactions with employers and 
at the same time qualify them for a pleasant and 
profitable pursuit should their fortunes be swept 
away, as is often the case.

If poor, no better means of acquiring a compe
tency could be found. The feeling of security 
born from the knowledge of being able to pursue 
a pleasant and profitable work should adversity 
or misfortune enter her life, is a comfort to every 
woman. The pitiable state and utter helpless
ness of women whose support is suddenly taken 
away through death or other unfortunate condi
tions, would not exist if all women would prepare 
for such emergencies by learning a definite line 
of commercial work. As an accomplishment, a 
business training is of greater value and more 
general benefit, than instruction in painting or in 
the similar arts to which young women so often 
give their time, because it yields greater divi
dends in times of need.

A business experience also teaches the value of 
a dollar. Women who have been in business are 
not easily drawn into fakes and money-making 
schemes. Their judgment has been developed 
and their knowledge of business methods enables 
them to distinguish possible from impossible 
claims. When they buy, they have sufficient 
force of character to get what they pay for. Hav
ing earned money themselves they are not likely 
to squander it foolishly or to part with it unless 
they get value received.

It behooves every young woman to weigh with 
care the effect a business training would have 
upon her character and life, before deciding to 
take up a less practical line of work or spending

We have always found young ladies exception
ally apt in their execution of work, both in the

book-keeping and shorthand branches. They are 
as a class, neat, quick, active, and dependable and 
it is these natural traits that recommend them to 
business men for positions of trust. Shorthand 
and typewriting seem to be particularly adapted 
to their taste and it is not an exaggeration to say 
that work in this field is positively fascinating to 
women. The writing of shorthand is interesting 
as a study, typewriting perhaps even more so, 
but the actual practice of the work is a delight to 
all who are proficient in it.

Young ladies with a high school education who 
feel they would like to become teachers of pen
manship in a business college or private school, 
are often attracted by our normal penmanship 
course which is fully outlined a little further back 
in this book. Work of this nature meets every 
demand of a woman of refinement and high aim 
and it is exceedingly profitable as well. Our in
struction in this branch is comprehensive and 
thorough, and has always been very successful.

Readily Finds Employment

Ruby F. Scott

Toulon, 111., May 10, 1909.
A. Mohler, President

Kewanee Business College,
Kewanee, 111.

Dear Mr. Mohler:
After attending the Kewanee Business College a few 

months, I accepted the position I now hold as steno
grapher for Thompson & Jackson, of this city.

I am well pleased with my position and have no 
trouble in performing my work.

I do not hesitate to say that it will pay any young 
person to take a course in shorthand or book-keeping 
at the Kewanee Business College, as there are plenty 
of openings for those who are good book-keepers and 
stenographers.

With best wishes for the future success of the Ke
wanee Business College.

Yours very truly,
Ruby F. Scott.
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These Successes Should Encourage You

Never Regrets Enrolling With Us
Princeton, 111., March 17, 1909.

Kewanee Business College,
Kewanee, 111.

Gentlemen:
I am very glad to have the opportunity to say a few words in favor of 

your school.
I have never regretted the step I took when I decided to take your 

course of Shorthand and Typewriting. The individual instruction I received 
while a student has been of great value to me in my work, and is worth 
many times more than the price I paid for tuition.

Since leaving your school I have had steady employment as a steno
grapher and I feel my success is due to the thorough training I received 
while there. I am pleased to recommend the Kewanee Business College to 
any one desiring a thorough, practical business education.

Wishing your school the best of success, I am
Yours very truly,

Emma Sprague.

Miss Emma Sprague

Best Place to Receive Training

March 20, 1909.
Kewanee Business College,

Kewanee, 111.
Gentlemen:

I am glad to take this opportunity of expressing to you my appreciation 
of the benefits derived from my course at the Kewanee Business College. 
I also wish to thank you in securing for me the excellent position I now 
hold.

Since leaving your school I have never had any difficulty in performing 
my duties as a stenographer which is due to the thorough training received.

In my opinion, the Kewanee Business College is the best place for any 
person to get a good business and shorthand education. Therefore, I am 
pleased to recommend it at all times.

Wishing you continued success, I am
Very respectfully,

Mabel Tietz.

Success Due To Our Training

Gentlemen:-

I am very glad to have the opportunity of 
expressing my appreciation of the benefits derived 
from my course of instruction at the Kewanee Busi
ness College.

I shall always look back with pleasure to the 
time I was studying there, the kindness and cour
tesy of the faculty and the many pleasant friend
ships made while attending your school. I think 
now that it is the best place anywhere for one to 
acquire a shorthand or business education.

Through the assistance of your school I 
readily secured a position as stenographer with 
the Boss Manufacturing Company, of this city.
Since accepting this position I have been promoted. 
My success has undoubtedly been due to the thor
ough training J received while attending your 
school.

wishing you the best of success, I am,

Ve;Terf);truly yous®,
oC<yyi^y,lx# /n/.

Considers Time And Money 
Well Spent

Dear Sir:
I shall always consider the time and money I spent 

attending the Kewanee Business College as a very 
profitable investment. From the day I entered school 
until leaving it, I was given the best of instruction, 
especially along the lines of modern business methods 
and what would be expected of a young person enter
ing an office. With such an opportunity as this to be
come proficient in anv desired line of work, I believe 
that no young man or woman in Kewanee or the near
by towns should try to obtain a situation without first 
spending at least a term at the Kewanee Business 
College. With best wishes for your future success,

Lucy A. Wells.
Miss Wells is now employed as stenographer at the 

Boss Mfg. Co.
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Mr. Bannister’s Private Stenographer Says:

Gentlemen:
I shall never regret that I decided to take a course in your school, as 

its cost was nothing, compared with its \alue to me now, and I believe, 
without exception, you have the best equipped and best managed school, 
and give the most thorough training, of any business training institution 
in this country.

Being a graduate, I can truthfully say that you teach what you profess 
to teach and that every faithful student who wins a Kewanee Business Col
lege diploma is well trained for high grade work in a business office.

I can assure, with perfect confidence, anyone contemplating a business 
course, that they will not take the wrong step in choosing this excellent 
school as a stepping-stone to a good position and financial success.

Much time and labor is spent by the faculty to make it pleasant for 
the student while attending school, and the training thus received is such 
that they feel at home when going into an office.

Yours very truly,
Fred J. Talbott.

Fred Talbott

Salary Three Times As Large
Gentlemen:

E'ver since taking up commercial work I have been so well pleased with 
it that I felt it my duty to express my appreciation for the careful, pains
taking and thorough instruction given me while a student in your short
hand department. So excellent are the facilities and the work so interest 
ing that I acquired a wonderful degree of skill in stenography which has 
since been a source of profit and a deal of pleasure.

Argument cannot be made too strong in urging young people to enter 
a business school which is conducted upon the plan of the KEWANEE 
BUSINESS COLLEGE. It is thoroughly up-to-date, enabling the student 
to become acquainted with methods in use in all offices. I feel fully repaid 
for the time and money invested and see no place where it could have 
brought forth the same results, and I assure you that I will be glad to 
speak well of your work and of your College to any one contemplating a 
business education.

Very cordially yours,
Samuel Woodley.

Mr. Woodley, upon beginning his work in the Kewanee Business Col
lege was earning $6 per week. With the aid of a business education he 
found no difficulty in securing a position which pays him a salary almost:
THREE TIMES his former earnings. DOES A BUSINESS EDUCATION 
PAY? Samuel Woodley.

Hayes A. Park.

Best Investment He Ever Made.
Peoria, 111., Feb. 12, 1910.

Kewanee Business College,
Kewanee, 111.,

Gentlemen;
I am glad to inform you that I am now employed in one of the largest whole

sale houses in the West—the Oakford and Fahnestock, Peoria, 111.
When I let them know that I completed a course in the Kewanee Business 

College I had no trouble in securing this position. The business men in this city, 
seem to be informed regarding the thorough instruction you give and the com
petent students you turn out, as they do not hesitate to employ them.

I am glad I attended your school—it is one of the best investments I ever 
made. If more young people knew of the benefits—how they could spend a few 
short months attending your school and turn the knowledge received into dollars 
so easily, by clean, pleasant and easy work, as I do—they would not wait long 
before they enrolled.

You can count on me as a “booster” for the Kewanee Business College at 
all times. Success to you.

Your former student,
Hayes A. Park.
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Another Laborer Who Obtained An Excellent Position Because He 
Qualified Himself For A Business Career In The Kewanee

Business College.

Armond Berg.

Dear Mr. Mohler:
I wish to express my appreciation of jour efforts in my behalf while 

a student in your school, and to recommend your school to anyone desir
ing an up-to-date business education.

Had I not attended your school, I would not be holding my position 
with the Kewanee Boiler Company.

Well do I appreciate the difference in positions, as you are no doubt 
aware that I was employed in the “hot” pipe mill before you induced me 
to enroll in your school.

I can readily see there is little chance for an ordinary laborer to ad
vance, and all young people who wish to earn more money and have clean, 
pleasant work, they can easily secure it by taking a course at the Kewa
nee Business College. Sincerely yours,

Armand W. Berg.

Uses Knowledge Gained In Con
ducting His Own Business.

Dear Mr. Mohler:
It affords me pleasure to express words of commendation in favor of 

the Kewanee Business College.
The knowledge and training I gained while a student in your school, I 

am putting into use every day in the conduct of my business.
I believe a thorough commercial education is essential to the highest 

success in the great world of business, end I know of no better place where 
such an education can be so easily, completely and thoroughly secured as 
at the Kewanee Business College.

With best wishes wor your continued success, I am
Sincerely yours,

William Charlet.

Found Our School Better Equipped 
Than Other Business Colleges. William Charlet

Roleigh I. Sturm.

Dear Mr. Mohler:
After completing my High School course I decided to get some knowl

edge of business, and the first question that arose was, “What business 
college shall I attend?”

After visiting a number of business colleges throughout the state I paid 
you a visit and found that your school was so much better equipped with 
the latest office devices and up-to-date methods than the others that I 
enrolled with you.

I am not sorry that I did, as you placed me as book-keeper with the 
Hayes Pump & Planter Co., Galva, 111., as soon as I was graduated.

Whenever I can speak a good word for your school I shall not hesitate 
to do so, as I am confident that any young man or woman who places 
themselves under your instruction will be well repaid for the time and 
money spent.

Wishing the Kewanee Business College every success, I remain
Yours very truly,

R. I. Sturm.
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Quit Clerking to Study Stenography
(2802)

CHICAGO, BURLINGTON & QUINCY RAILROAD COMPANY^

Mr. Adolph Mohler, Pres.,
Kewanee Business College,

Kewanee, 111.
My dear Mr. Kohler:

I take this opportunity of 
expressing my hearty appreciation of the hlgh- 
olass instruction and up-to-date business 
methods pursued in your instution.

After completing a stenographic course in 
the Kewanee Business College, I accepted the 
position, as stenographer, to the Superintendent 
of the C. B. & Q. Timber Preservation, at Gales
burg, 111., where I am at present employed.

I cannot speak too highly of the personal 
instruction I reoeived from you, whioh has 
been worth many times the amount Invested.

Like the old saying, "The proof of the 
pudding is in the tasting", so with the Kewanee 
Business College, the proof of its value to a 
person is in taking a course.

To anyone contemplating a business course 
I can say, "Turn yourself over to the Kewanee 
Business College and you are sure to be on the
road to success.

With best wishes for many more successful 
years for the Kewanee Business College, I am, 

Yours very truly.

His

Letter

Tells

The

Story

Ernest Scott.

Former Janitor Now Private Stenographer

Gentlemen,
I am glad I attended tlie Kewanee Business College. I am in a position 

to appreciate what you have done for me.
Before entering your school 1 was working here and there wherever I 

could get a chance to handle the “pick and shovel” or whatever I could 
find to do for which I was paid a small salary.

You know I did janitor work for my tuition and worked after school 
hours in order to maintain myself while I was attending school.

Now I am getting well paid for what seemed at that time to be a hard 
task. I am now stenographer for the E. P. Bacon Co., Chicago, 111. The 
work is easy, clean and pleasant. I now have an opportunity to rise and 
become somebody.

I hope you will give my former work as janitor to some deserving young 
man who wishes to get ahead. In closing. I wish to say that all young 
men and women who wish to “be more” and “earn more” should attend the 
Kewanee Business College.

From your former janitor,
F. G. Kreidler.

Fred Kreidler

Is Pleased to be One of Our Students
Gentlemen:

I wish in this way to express my appreciation for the benefit derived from attending your Business College 
during the fall of 1906. I am glad I had the opportunity to attend the school and to receive the excellent personal 
attention and instruction, which is always beneficial to any student.

It gives me great pleasure to watch the growth of ihe school from year to year, and also to feel that I am one 
of them.

Wishing you future success, I am, Yours truly,
Emma Dresselhouse.
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Miss Lena Shafer

From Country School Teacher at $40 a Month 
for Eight Months a year, to Shorthand Instructor 
at $75.00 a Month, Ten Months a Year. An In
crease of $430.00 the First Year. Increase More 
Than Again as Much as Former Salary. Miss 
Shafer Attended The K. B. College Only During 
Her Summer Vacation. Did It Pay Her?

To Whom It May Concern:
I am glad to speak a good word for the Kewanee Business College 

because I believe in it.
Any one who is desirous ot taking a business course will do well to 

enter the Kewanee Business College. The school stands for thoroughness 
and results, and the teachers co-operate most heartily with the student in 
his work.

To teachers wishing to specialize as either a commercial or steno
graphic instructor, I cannot speak too highly of the course in the Kewanee 
Business College. It is just what you need.

Respectfully,
Lena Shafer.

Teacher of Shorthand, Bloom Township High School. Chicago Heights, 111

Ella Dallman, Sten. and Bookkeeper 
A. C. Taylor

Miss Hill, Sten., 
Kewanee Water Supply Co.

Anna Hall, Bill Clerk, 
Boss Mfg. Co.

Miss Bertha Hill, 
Sten. and Bookkeeper, 
Union House Furn. Co.

Portland, Oregon, May 16th, 1908.
Dear Mr. Mohler:—

It is a delight and a pleasure to me that I can writs 
you how well I am doing. With the little book-keeping 
and the stenography that I acquired while at your 
school, I have been able to secure the position of book
keeper and stenographer for a large furniture company.’ 
I like the place real well and the city of Portland is a 
desirable location for me.

With best wishes and greetings to you and Mrs. 
Mohler, I remain,

Yours sincerely,
Freda Lindburg.

Miss Stoneberg, Sten., 
Commercial Electric Co.
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Our Course in Practical Book-keeping
A book-keeper’s position is one of honor and 

trust. The profession is regarded as one of the 
most dignified pursuits of the day. No branch of 
work develops accuracy and facility more readily 
than the keeping of accounts.

The particular system taught by the Kewanee 
Business College is not excelled in any school in 
the country and equalled by only a few. Not 
many courses in book-keeping embrace the 
number of subjects contained in our system. 
Few schools have teachers so persistent in their 
demands for precision and exactness in student’s 
drills, as our faculty.

The study of book-keeping under our direc
tion is divided into four comprehensive depart
ments : Initiatory, Intermediate, Advanced and 
Final. A complete synopsis of each division 
can be found further down on this page. 
INITIATORY DEPARTMENT:

Our instruction is especially arranged for each 
individual student and upon enrollment he is 
placed just where his ability directs. If he does 
not need strengthening in spelling, penmanship, 
English and other elementary subjects, he is not 
compelled to take part in these studies, but is 
put at once in the Intermediate department. On 
the other hand, if he is very weak in the lines 
suggested he is required to give more than the 
average time to those branches, and receives 
special instruction in them at his own desk. 
INTERMEDIATE DEPARTMENT.

The work in this department embraces the 
study of the business terms; scientific principles 
of single and double entry book-keeping ; forms 
of negotiable papers and the laws related there
to ; the nature of various business documents 
and their forms of usage.
ADVANCED DEPARTMENT:

When the student is promoted to this depart
ment he makes a special study of labor-saving 
methods. He learns how to keep books best 
adapted for special lines, as in Commission 
Wholesale, Retail, Corporation and Banking 
houses and Manufacturing concerns. At this 
stage the student undertakes actual work and 
becomes in every particular, a real business man. 
He is provided with capital, checks, drafts and 
business papers of every description and he 
transacts business in just the same way as he is 
required to do when employed. He is put 
through a course of business practice that is 
more comprehensive and exacting than that em
ployed in most business offices. His training in 
this section embraces every variety of transac
tion that can possibly occur in business, such as 
the keeping of complicated sets of books; the 
drafting of all kinds of documents; notes; 
checks; deposit tickets; leases and many other 
business papers too numerous to mention. 
FINAL DEPARTMENT:

In this department the student is trained in 
commercial law; business correspondence and 
banking. The work embraces book-keeping as 
it pertains to many different lines as for instance,

Insurance and Express Companies; Commercial 
Exchanges ; Post Offices; Banks ; Commission 
Houses; Freight and Railroad Offices; Whole
sale and Manufacturing concerns and many 
other specific lines. Every student is supplied 
with a full and complete set of books, printed 
and ruled in exact accordance with those used 
in the largest and most successful business 
houses in the country. It will be noted in par
ticular that the system of book-keeping taught 
in the Kewanee School is not of the purely theo
retical nature. It includes the most approved 
and up-to-the-minute methods known in the 
largest counting houses in the country today. 
It is the result of extended experience and con
stant revision and improvement.
SYNOPSIS OF BOOK-KEEPING COURSE:

Initiatory Division—Penmanship; Commercial 
Arithmetic; Fractions; Rapid Calculation; Spell
ing; Preliminary Definitions; Fundamental Prin
ciples of Double Entry; Rules for Journalizing; 
Journal; Ledger; Trial Balance; Balance Sheet; 
Balancing Accounts; Closing Books; Rules for 
Posting; Drafts; Notes; Opening Double Entry 
Books; Analysis of Merchandise Accounts.

Intermediate Division—Penmanship; Com
mercial Arithmetic; Rapid Calculation; Con
struction of Business Letters; Ledger Index; 
Transferring Accounts; Record of Credits; Bill 
Book; Invoice Book; Sales Book; Shipments; 
Consignments; Trade Discounts; Billing; Bank 
Discounts; Profit and Loss; Filing of Bills and 
Receipts; Receipting; Resources ; Liabilities ; 
Adjustment of Interest Between Partners; In
vestments.

Advanced Division—Commercial Law; Pen- 
/manship; Commercial Arithmetic; Rapid Calcu
lation ; Notices; Demands; Bills of Exchange; 
Drafting of Leases; Drafting of Deeds; Bills of 
Lading; Articles of Co-partnership; Articles of 
Agreement between Partners; Commission and 
Brokerage; Insurance; Card and Index Systems; 
Commercial Sales Ledgers; Declaring Divi
dends ; Certificates of Corporation; Collection 
Letters; Drafting of Contracts; Compilation of 
Orders; Simple Equations; Averaging Accounts; 
Branch Store Accounts; Statements for Single 
Entry Books; Changing from Single Entry to 
Double Entry; Commission; Account Sales Reg
ister ; Commission Register; Marking Goods; 
Partnership and Corporations; Voucher System; 
Pay Rolls; Lectures on Business Practice.

Final Division—Penmanship ; Rapid Calcula
tion ; Petty Cash Books; Petty Ledgers; Adjust
ing Deranged Double Entry Books; Department 
Accounts; Check Register; Stocks and Bonds; 
Banking; Certificate Book; Stock Ledger; Gen
eral Cash Book; General Ledger; Individual 
Ledger; Discount Register; Discount Tickler; 
Collection Tickler; Draft Register; Remittance 
Register; Certified Check Book; Tellers Book; 
Daily Statement Book; Depositors Pass Book; 
Clearing House System.
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Our Stenographers’ Course
Our course in stenography embraces the study of shorthand writing, touch typewriting, business 

forms, punctuation, spelling, English, abbreviations, capitalizations, citations, manifolding, mimeo
graphing, press copying, stencil cutting, legal forms, letter arrangement, indexing, filing, machine 
billing, penmanship, letter composition, and all branches of office work. Phonograph is used for speed 
purposes. A two-weeks course of active office practice is given each student, familiarizing him with 
the use of the Mimeograph, Multigraph, Letter Press, Filing Devices, office systems, office appliances, 
etc.

The need of stenographers is so great and con
stant in every city and town in the country in 
which business is transacted, or literary work 
done, that the mastery of shorthand and type
writing is a permanent source of profit and indi- 
pendence.

There is no business house worthy the name 
in all this vast country that does not employ at 
least one stenographer. There are many that 
employ several hundred. There is not a single 
business house that will not always continue to 
employ an amanuensis for their correspondence 
work, and thus employment is always permanent 
and assured for the man or woman skilled in this 
branch.

There is no branch of office work that enables 
an employe to get a better insight into the busi
ness of any house than the writing of its letters 
affords, and there is no employe that has as good 
a chance to observe and study the method of suc
cessful men as the stenographer. Consequently 
it is more than a profitable profession in itself; 
it is an invaluable stepping-stone to other re
sponsible and congenial work which could not be 
obtained without a good general knowledge of 
the firm’s affairs.
ADVANCED DEPARTMENT:

Our method of teaching this branch combines 
class and individual instruction, black-board 
instructions and exercises. Pen and pencil 
writing from dictation and exercises in reading 
under the direction of a skilled teacher are the 
means employed. When the student passes the 
fundamental examination, he receives dictation 
which he is later required to read or transcribe 
on the typewriter. This work gradually grows 
in volume as the student’s capacity increases 
until finally he is given the full measure of a 
day’s work in a business office.
GREGG SYSTEM OF SHORTHAND:

The Gregg system of shorthand is taught. Al
though of comparatively recent origin (1893), 
Gregg shorthand is the most extensively used 
and uniformly successful method of the day.

During the past fourteen years, school after 
school has discarded its old system and adopted 
the Gregg method, until the Gregg system is 
taught in more colleges and private schools to
day than any other three systems combined. 
That it has won favor so rapidly, can mean but 
one thing; it is vastly superior to all others.

Its principal point of merit is legibility. Once 
the characters are learned the Gregg writer reads 
his outlines as readily as he would a piece of 
print. The easy reading of notes has been a 
stumbling block for stenographers ever since 
phonography has been invented. It was ever 
difficult to read shorthand notes after they were 
written. In the Gregg system the very features 
that have made deciphering so hard, do not exist. 
There is no shading, no position writing, no rul
ing and no backward stroke. A person not 
familiar with shorthand can scarcely comprehend 
what this means. In a system in which light 
and heavy strokes are used to indicate different 
letters or syllables the student is often at a loss 
to know whether a certain stroke is meant for a 
light or a shaded one. If he is good at guessing 
he guesses his word, if not he is at sea on the 
whole sentence or clause. Such difficulty can
not arise in Gregg shorthand. The heft of the 
strokes does not figure in the reading at all, 
neither does the position of the outline. A char
acter can mean but one thing, whether above the 
line or below, light or heavy. Confusion is im
possible.

As Gregg shorthand is based on the principle 
of long-hand writing, it is easy to learn, easy to 
read, easy to write. The student does not have 
to drill the muscles of the wrist into new move
ments such as backward strokes or difficult 
angles required. All Gregg shorthand characters 
are on a forward slant. There are no unfamiliar 
characters that could possibly give the student 
any trouble. We have never had a student who 
did not learn it thoroughly and easily.

The Gregg writer in charge of our shorthand 
department is an expert in the theory of the sys
tem, as well as a stenographer of wide, practical 
experience. It is our idea that a really good 
teacher of shorthand must have an actual work
ing knowledge and a practical insight into the 
work from personal experience in order fio quali
fy his pupils for all emergencies. A shorthand 
writer who has spent his life in the school room, 
is hardly a fit person to qualify students to cope 
with the problems that arise in actual practice.

For those ambitious to become court report
ers ; convention reporters; emergency reporters; 
advanced legal workers or temporary specialists, 
we have post-graduate courses in which the high
est degree of efficiency in expert work can be 
acquired.
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Cost of a Business Education
The cost of a business education is really only 

a trifle in comparison with what you get out of it.
We have never had a single graduate who has 

not increased his or her earning capacity at least 
$100 a year, and it would be hard indeed to find 
even one who has not added to the $300 or $400 
a year he or she previously was able to earn 
more than $100.

An increase of $100 a year income, placed at 
6 per cent interest, would amount in twenty 
years, the average period of active business life, 
to $3,898.78. That is the very least sum such 
an education is worth to anybody, while the cost 
is only $100, or $150 all told, including tuition, 
board, books, etc. That is more than 2,000 per 
cent interest.

The average pupil in our school after gradu
ation and for many years afterward earns not 
less than $500 more, than he or she could pos
sibly have hoped to earn without such an educa

tion. In twenty years this increase at 6 per cent 
would amount to $19,493.90, or say $20,000— 
really a fortune to most people.

If there were a bank which offered to take 
$150 of your money in cash and return to you at 
the end of twenty years a fortune of $20,000, you 
would think you were in dreamland, or enjoying 
the financial profits of a Rockefeller or a Morgan.

A good business education is the key which 
opens the vaults of the Bank of Success, and out 
of that bank YOU CAN TAKE A FORTUNE 
of $20,000 just as easily as the hundreds of other 
graduates of the Kewanee Business College who 
are proved to have earned this sum of money IN 
ADDITION TO WHAT THEY OTHER
WISE COULD HAVE EARNED. They may 
not have saved it, but at least they have had the 
enjoyment of it all these years, and would have 
missed much happiness and suffered many, many 
hardships if they had not had it.

Easy to Get the Necessary Money for a Course

No boy or girl is too poor to raise the money 
to pay for a business education. Hundreds of 
boys and girls have come to us with scarcely a 
dollar in their pockets. Some have earned their 
way as they went along, working at regular jobs 
during the day and studying in our evening 
school. Others have boarded at home or with 
relatives, and have borrowed from friends the 
small amount necessary for tuition and books, 
which they have been able to pay back within a 
few months after graduation. There is always

a chance for the honest boy and girl who really 
cares to better himself or herself by getting a 
better education.

Come up and talk it over with our manager, 
and you will surely find some way to begin a 
course right away. We are always ready to 
suggest and aid in every way we can, and very, 
very seldom do we find that lack of money is the 
thing that really prevents taking a course at the 
Kewanee Business College.
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Our Practical Course in Penmanship
The ability to execute a clear, rapid business 

style of writing is the key-note of a practical 
business education. It is often the main-spring 
of the business watch. When business men call 
upon us for help they invariably specify students 
who “must be good writers.” This is the first 
and often the only qualification demanded.

One of the best recommendations a young man 
or woman can offer in seeking a position in the 
business world is a neat, legible and rapid hand
writing. Throughout the scheme of modern 
business there is a demand for the ability to 
write with pen and ink, and this has nothing 
whatever to do with the rise and spread of the 
typewriting machine. The ability to write a 
good hand rapidly not only aids in securing em
ployment, but it is always one of the strongest 
factors in the advancement and promotion of a 
worker in any line.

We see constantly the choicest positions going 
to those whose handwriting is legible, neat, 
rapid and accurate.

Wholly aside from a business view-point, it is 
a desirable and graceful accomplishment. A 
good handwriting is nearly always a mark of 
culture. The contrary nearly always indicates 
a lack of culture.

Penmanship is made an important feature in 
the Kewanee Business College curriculum. From 
the day the student enters, he is under the tuition 
of an expert and progressive teacher of the art, 
who employs only the most efficient means to 
secure for every student the most practical and 
desirable style of penmanship possible.

The style of business writing we advocate and 
teach, is plain and of medium size, without flour
ishing of any kind. No extra charge is made for 
the special instruction in penmanship to students 
in the book-keeping, stenographic or combined 
courses, unless our normal course in penmanship 
is desired. This, however, is not required for 
ordinary business practice, but intended for 
those who wish to become instructors in this line.

The nature of our drills in form, speed and 
movement are the most modern known to expert 
penmen and every student enrolled, can feel 
assured that he will be the possessor of a legible, 
graceful handwriting.

Incidental to the practice in writing is the 
study of correct spelling and composition, which 
is brought into play in the same work. To be 
able to write a good business letter—to know 
just what to say and how to say it—is a desirable 
accomplishment, and one of the most important 
factors of a good business education. In this 
department the student is first grounded in the 
rudiments of letterwriting, after which he is 
taken, step by step, through a thorough course 
of correspondence until he is competent to write 
on any business subject—letters that will do him 
credit and please his employer.

Correct spelling is of equal importance. Clerks 
and stenographers lose positions more often 
through bad spelling than any other cause. 
Therefore, it is our practice to fortify our stu
dents thoroughly against this difficulty by giving 
extensive spelling drills and exercises that 
always result in proficiency.

stS FULFILify

SCHOOL

Original executed with a pen.
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Normal Fen Art Course for Teachers

Owing to the big and steadily increasing de
mand for competent teachers of penmanship, a 
normal penmanship course has been established. 
For those with a taste for writing and lettering, 
this course of instruction affords an opportunity 
to prepare for pleasant and profitable work in 
private schools and business colleges in the ca
pacity of penmanship teachers.

This department of artistic writing is highly 
fascinating and interesting. It is in charge of an 
expert pen-artist who has an established reputa-

Elementary—Development of Forearm or Mus
cular Movement; Practical Business Writing; 
Principles of Shading; Principles of Shading Ap
plied to Capitals; Combination of Ornamental 
Capitals; Plain Writing; Vertical Writing; 
Back-hand Writing; Engrossing; Principles of 
Flourishing; Scrolls, Quills and Birds; Card 
Writing.

In the division of Pen Lettering we cover:— 
Marking Alphabet; Rustic Alphabet; Round 
Writing; Shaded Base; Box Alphabet.

Specimen of pen and ink work executed by A. Mohler, Instructor in Pen Art

tion both as penman and teacher of high attain
ments. He does not only produce a high grade 
of work, but he possesses the knack of imparting 
his knowledge to his students with wonderful 
ease and rapidity.

The study in this department embraces some 
class work, but it is mainly individual, especially 
in the advanced stages. The following outline 
enumerates briefly the subjects covered.

Our instruction in Soennecken Lettering em
braces—Marking Alphabet; Selected Alphabet; 
Round Writing; German Text; Old English.

In the branch of Automatic Lettering we take 
up—Block Alphabet; German Text; Small De
signs; German Round-hand; Italian Capitals.

The Final Work is—Perspective Drawing; 
Black-board Writing; One Flourished Design; 
Free-hand Drawing; Two Drawings; Diploma.
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A Plain Talk To Ambitious Young People Who
Seek Success.

This is the day of the WORKER—not the shirker. It is the era 
of the young man or woman who can DO SOMETHING—do it well 
—do it NOW—do it the way the business world wants it done.

In the business world the rewards awaiting the ambitious young 
man or woman are greater than they have been before, and in spite of 
the forebodings and downright lazy “neer-do-wells” that “opportu
nity for a young person without pull or influence does not exist”— 
“all the good places are taken”—that “the field is crowded nowadays—

There is Always Room for the Ambitious Young 
Man or Woman Who Has Been Trained 

to Fill a Position Well After it is 
Secured.

There is always room for the ambitious 
young man or woman who has been trained to 
fill a position well after it is secured.

The mission of any business college is to in
culcate the technique of business practice, to
gether with those principles and purposes which 
dominate business life and make the business 
world the vast and smooth running machine it 
is today.

The value of a training in the Kewanee Busi
ness College is not measured merely by the 
amount of “book-learning” you can acquire, but 
is measured by your efficiency after graduation 
—the degree to which you are trained the way 
the business world, if it employs you, wants you 
trained.

We unhesitatingly say to any ambitious young 
person whose eyes are turned upon that ever- 
sought goal—success—THE TIME TO START 
TOWARD YOUR GOAL IS NOW.

Tomorrow is a time that never comes. What 
you did last year or last week is of no particular 
consequence, because that time can never be re
called . The important time is, as always, 
RIGHT NOW. And not only this, but one of 
the important requisites of success in business 
recognized throughout the entire scheme of the 
commercial world, is the ability to WEIGH A 
PROPOSITION CAREFULLY AND QUICK
LY, ARRIVE AT A DEFINITE JUDGMENT 
AND THEN PROMPTLY AND WITHOUT 
HESITATION TAKE IMMEDIATE AC
TION.

This quality of DECISION commands a high
er value than any other one qualification except 
honesty. It is the power that accomplishes all 
the BIG things in business, and is the quality 
that makes leaders instead of followers, com
manders instead of subordinates, executives in
stead of underlings.

I impress upon you, with all the earnestness 
at my command that if you are hoping for suc
cess, take the first step toward your goal by 
making up your mind NOW to get the benefit 
of a thorough business education and commer
cial training. I urge you to investigate the 
claims and promises of this school to your com
plete satisfaction, and then, if found up to your 
anticipations, ENROLL WITH US IMMEDI
ATELY. The school is open all the year—there 
are no vacations. You can begin any time, and 
finish in whatever length of time your natural 
gifts and the degree of your industry may make 
possible with our utmost co-operation to advance 
you by every possible means.

Remember, that this is a school which glories 
in the soundness and truth of its business slogan 
“A College with a record of promises fulfilled.” 
And it will fulfill ALL its promises to YOU. 
Do YOUR part—and enroll with this college 
now. Sincerely yours for success,
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The above is a true like
ness of our principal, Mr. A. 
A. Lang, a man of experi
ence—executive and teaching 
ability. He wins the friend
ship of every student and 
works hard with each and 
every one to help them pro
gress in the very best man
ner. He not only tells a stu
dent to do a thing but he 
shows him the very best and 
quickest way to do it.

Prom early in the morn
ing until late in the evening 
you will always find him in 
the school room ready to aid 
any student who wants help, 
and makes it his duty to 
give all backward students 
special attention.

If you, upon entering this 
school, are backward in any 
of your studies do not hesi
tate to let Mr. Lang know, 
as he will be at your service 
whenever he is called upon.

The Advantage Of A Combined Course- 
A Complete Business Education.

While all that may be said of the specialist in business is quite 
true, the young man cr woman undertaking to equip himself or her
self with a business training finds an inestimable benefit accruing 
from thorough knowledge of the different branches.

In modern business practice, the demand is for the ALL-ROUND 
young man or woman. The worker is wanted who thoroughly under
stands the entire routine of an office, and is capable of performing any 
of the duties which arise. A thorough knowledge of book-keeping and 
stenography enables one to hold a position in which the entire work of 
the office is centered in his hands, and affords much superior oppor
tunities for advancement to positions of importance and trust carrying 
executive and administrative duties with them.

It is further the case that in guaranteeing positions to our gradu
ates, as we do, it is possible only to make this guarantee cover the 
combined course. While we use the utmost efforts to place our grad
uates in any course, we can guarantee to place only those who have 
creditably completed the combined course.

To cover a combined course in a good commercial school means 
to be doubly equipped for remunerative work. A combined course is a 
combination of all our courses, which constitutes a complete commer
cial education, in its broadest and fullest sense.

A good stenographer is sure of profitable employment; a good 
book-keeper likewise, but the man or woman who can fill the positions 
of both stenographer and book-keeper has not only a greatly increased 
earning capacity, but a much larger field for rapid progress as well.

It is the person wTho can do both a book-keeper’s and stenograph
er’s work, who is the first to be hired, and the last to be dispensed 
with. Being the most thoroughly equipped he is the first to grasp 
work that holds out the brightest prospects and the man most capable 
of adapting himself to it. Such a person does not work in a single 
branch, in a more or less established line. He has the whole office un
der his survey and can gain a much broader vision of his position in it 
and his opportunities to take up and perform more important duties.

A combined knowledge of book-keeping and stenography has the 
additional advantage of fitting you for work in a new concern or branch 
office where the work is not sufficient to warrant employing both book
keeper and stenographer. Such firms are glad to pay an increased 
salary to one competent to do both and if is in just such business 
offices where you are the first in line for advanacement when business 
increases. There is no competition with other employes for one who 
has the business so well in hand as a book-keeper and stenographer is 
sure to have, and his rise invariably keeps pace with the growth of the 
firm.

In a branch office there is in view the man
agement of the branch or the representative of 
one of the new branches which are constantly 
established bv growing firms. In either case an 
understanding of both book-keeping and steno
graphy is essential.

We strongly recommend a combined course 
because it affords a much broader and more sat
isfactory preparation, covering fully, as it does, 
all the branches of business practice. The com
bined course constitutes a liberal education in 
itself—one that is of permanent benefit.

This brings us to the question of cost. Is it 
really a question of “Who can afford a combined 
course?” or is it “Who can afford to content 
himself with less?” The cost of a combined 
scholarship may seem a large expenditure at first 
consideration, but it will be found that it is not 
a great outlay when the returns are taken into 
account. The increase in earning power of one 
skilled in both lines compared with one skilled 
in but one, will repay the small cost of the addi
tional instruction a thousand times over.
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Our Night School and Its Opportunity for the Worker

It has been urged that a large number of am
bitious and deserving persons are barred from 
getting a commercial education because of the 
grim necessity of making a living in some other 
vocation, thereby being prevented from attend
ing a business college.

This drawback has been admirably overcome 
by the establishment of our Night School. This 
feature of the Kewanee Business College was 
designed primarily to meet the requirements of 
students employed during the day, but who have 
their evenings for improvement or recreation.

The work in our night school is the same as in 
the day school, but is rather more limited in 
TIME—requiring a greater number of calendar 
months in which to complete the full course.

For those employed during the day the night 
school offers an opportunity for advancement— 
for getting into more congenial and less toilsome 
lines of work—which is comparable with no 
other opportunity open to the youth of America 
today. For a trifling fee—usually easily saved 
from the weekly wages by a little self-denial and 
foresight—there is provided a thorough business 
education which will become cashable at once 
upon completion, and will be productive of an 
income often three or four times as great as may 
be earned in other lines of endeavor.

If there is one department in the Kewanee 
Business College more deserving than another, 
it is without question our evening school. Mr. 
Mohler so appreciates the ambition of students 
who are willing to give at least a part of their 
leisure hours to study, that he spares no pains or 
expense in making their work under his direction 
both pleasant and profitable to them.

The evening study department of the Kewanee 
Business College is equal in every respect to its 
day school department, both in facilities and 
scope of work. The same competent teachers 
are provided; the same practical systems are 
used and the same perfect co-operation exists 
between teachers and students. Every comfort 
is supplied; perfect light, good ventilation and 
ample materials are on hand for every purpose. 
Members of the evening classes receive particu
lar consideration and support and every endeav

or is made by the management to impart knowl
edge with the least possible wear on the student.

There are many young persons in Kewanee and 
vicinity who could place themselves in infinitely 
better circumstances if they would embrace this 
opportunity to attend a good evening school and 
acquire a practical commercial education. They 
do not need to sacrifice their weekly earnings 
and when they have learned a profession—steno
graphy, book-keeping or penmanship, or all three 
combined, they have a training that has a market 
value in any city or town in the United States, 
not only at present, but for years to come. It 
only requires a little determination and will
power to make the start—the rest is easy.

The practical nature of our courses makes 
them interesting and enjoyable to all who pursue 
them and the contact with other ambitious stu
dents produces incentive and zeal, and makes the 
acquisition of a business training much more 
pleasant and easy than most people believe.

The full commercial or combined course is 
taught, also single courses in book-keeping, 
shorthand, typewriting and penmanship. We 
also have special classes in English, embracing 
the study of grammar, spelling, punctuation, 
composition and business letter-writing.

Many a person at present employed in a posi
tion of importance, could increase his chances 
for rapid promotion by becoming a better letter- 
writer, penman or amanuensis. The special 
training in English and letter-writing which our 
evening classes afford, not only improves his 
ability as a writer, but as a speaker as well. A 
good command of language is developed and this 
is equally valuable to an employe in spoken or 
written solicitation.

Spelling is another study which receives par
ticular care in all our courses. Our drills in this 
branch are always effective of the best results.

All those employed during the day who want 
to prepare for promotion or for better positions, 
are heartily welcomed. Night school is in ses
sion from 7130 o’clock to g 130 o’clock, three even
ings per week: Monda}^s, Wednesdays and Fri
days.
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Information of Importance for the Intending Student
Qualifications for Entering.
An ordinary common school education is all 

that is required to cover successfully any of the 
courses we teach. If a student is weak in one 
particular branch, such as Spelling, English or 
Arithmetic, he is given special attention; if nec
essary, individual instruction at his own desk 
until he is strengthened sufficiently to take up 
the work of the class.

If you have not been in school for some time 
and feel “rusty” and out of the knack of study, 
we can assure you that you will find others like 
yourself and that a little special coaching will 
soon put you right.

Time to Begin.
Our facilities are such that a student may be

gin at any time and make good headway. The 
first week of September is the best time to start, 
nearly all school seasons open then and you come 
right into the midst of an energetic, active class 
at a time when all feel fresh from summer vaca
tions and in good trim for earnest work. How
ever, the time for entering is entirely at your 
own discretion. We arrange the course to suit 
your needs whenever you can begin. The sooner 
you start the sooner you will enjoy more profit
able work.

Schools and Study Hours.
Our morning session begins at nine o’clock 

and ends at twelve. One and one-half hours are 
allowed for luncheon. Students must be back at 
their desk at one-thirty. The afternoon session 
ends at four o’clock. If students wish to con
tinue practice or complete lessons between ses
sions or after four o’clock, they will find the 
school room always at their disposal.

Strict attention is given to regular attendance 
which is essential to good results for both stu
dent and teacher.

Record of Progress.
A complete record is kept of the progress 

made by each student in the lines for which he 
is qualifying. Weak places are constantly 
sought, brought to the surface and strength
ened. The matter of deportment gives us little 
or no trouble as we have been fortunate in secur
ing students too sensible and too much in 
earnest to require criticism on this score.

Visitors Always Welcome.
The doors of the Kewanee Business College 

are always open for the parents and friends of 
its students. Other interested visitors are 
equally welcome and it is a pleasure to explain 
our course and modern methods to anyone 
wishing to be informed. Free information is 
given on the best plan of education for any per
son ambitious to advance in the business world, 
whether he has any intention of entering our 
college or not.

Students of Other Schools.
We give careful attention to students who 

have attended one of the weaker schools and 
who see the need of more substantial training. 
We frequently arrange special plans of study 
that suit their particular needs and always exert 
every effort to help them cover their course as 
quickly as possible, consistent with thorough
ness, and in this way help them to make up, at 
least in part, for the time lost.
Cheap Tuition.

Our terms for instruction are not of the flexi
ble kind that stretch and contract according to 
the purse of the student., The Kewanee Busi
ness College is impartial in the treatment of its 
members. It has one scale of prices for all, and 
those terms are so low that they are within the 
reach of everyone who is in earnest and anxious 
to learn. Even if, in some cases, a little sacrifice 
is necessary to get a good schooling, the student 
is always repaid a hundredfold in later life.

The price of a scholarship in a good school, is 
indeed a small item when the many years in 
which you will enjoy the earnings that a good 
business training brings, are considered. It is 
an interesting example to figure out the differ
ence in the salary of a trained man and a compe
tent worker and then compare it with the differ
ence in the price of a good and a cheap scholar
ship.

Looking at the matter in this analytical light, 
it is easy to see how utterly absurd it is to 
choose a school because it charges a few dollars 
less than another, without regarding the relative 
value of the scholarships offered.
No Bargains in Education.

There are business colleges and business col
leges and the difference between them and the 
grade of instruction they give, is as great as the 
difference between a work-horse and a thorough
bred steed. If you wanted a cheap education 
irrespective of its value to you, you would make 
price the chief consideration in your selection of 
a school, but as you do not want a dab and a 
dash education, but a complete modern scientific 
business course, no more need be said. We trust 
to your good judgment to avoid “cheap” rates 
and “special bargains” in the matter of educa
tion, because we believe you know that the field 
of education is one line in which “bargains” can
not exist. The only way a school can make 
“special prices” is to employ less efficient teach
ers and in that case your scholarship ceases to 
be a bargain, no matter how little you pay.

Advise Your Friends.
You will confer a favor on the Kewanee Busi

ness College and a service to your friends if you 
will send us the names and addresses of friends 
and acquaintances who you think would be ben
efited by the business training we give. We will 
send them a copy of our prospectus free, and try 
to show them a path to more profitable work.
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Information for Out-of-Town Students
It should not be imagined that the Kewanee Business College is purely a local institution. The 

manifest advantage to be derived from our thorough equipment, unusually careful and comprehensive 
training, favorable location, the healthfulness and attractiveness of the town and other considera
tions, attract students from a distance.

The Kewanee Business College has out-of- 
town students among its pupils at all times. Our 
classes do not only contain young people from 
surrounding towns and cities but from other 
states, some of them as far away as Minnesota. 
The standing of our school in the eyes of busi
ness men and employers recommends it to the 
judgment of experienced people who realize that 
the student needs substantial reference when he 
is a stranger in a strange place.

The city of Kewanee affords first class board
ing facilities at very low prices. Good boarding 
can be obtained for $3.50 to $4.00 per week, in
cluding furnishing, heating and lighting of the 
room. We are glad to be of service to newcom
ers in finding accommodations at these prices 
and will even engage a place in advance for them 
if we are advised of their coming. Often arrange
ments can be made to accommodate two or three 
students in the same place if this is desired. 
Large boarding houses are not recommended, as 
it is important that the student be placed in 
environments conducive to study and improve
ment; and it is for this reason that we take 
pleasure in helping the studious man or woman 
to find accommodations, that while they will not

be elaborate, will be strictly first class and within 
easy reach of the school.

For those who need to earn their expenses 
while studying, we can hold out considerable 
encouragement for Kewanee Business College 
students are doing this right along. They pursue 
work in various lines, but always of such a 
nature that it does not conflict with their studies. 
We are nearly always able to suggest suitable 
work and are often instrumental in securing such 
employment for students not acquainted in the 
city. The management of our school is con
stantly on the alert for chances to recommend 
students who are in need of such help, and many 
ambitious young men and women earn their edu
cation in this way.

All large colleges and universities have scores 
of students who support themselves and earn 
their tuition fees for a period of four or five 
years, and any really ambitious person can easily 
make his expenses for a period of only four to 
eight months.

Students in these circumstances receive the 
hearty support of the Kewanee Business College 
faculty and of its principal; and everything is 
done for the successful fulfillment of their plans.

Our Course in Touch Typewriting
Nearly all large business houses employ typists 

who are skilled in the manipulation of a type
writer but have no knowledge of shorthand. 
While typewriting alone is not as remunerative 
as a stenographer’s work, very good salaries are 
paid to competent operators.

No school in the country is better aware of the 
need of first class instruction in typewriting than 
the Kewanee Business College nor is there one 
that takes greater pains in this branch. The 
great success of both our shorthand and type
writing departments has spurred us on to greater 
endeavors and we offer today by far the best 
facilities and the highest grade of instruction 
that can be obtained in these branches.

Another proof of our application of only the 
newest and approved systems is the fact that we 
teach the touch method. We have no regard for 
other less scientific methods. Touch typewriting 
means exactly what the words imply—a method 
of striking the keys of a typewriting machine by 
touch—without sight.

It is just as necessary for the typist to keep 
his eyes on his cop}’- or for the stenographer to 
keep his eyes on his notes as it is for the pianist 
to direct his vision to his music rather than his 
notes. What a poor rendering a musician would 
give if he had to look at the keys of his piano 
each time he struck a note. He could not ac

quire any great skill. Neither can the typist 
attain a high degree of efficiency with any other 
than the touch method. A person skilled in 
touch typewriting works by instinct. His oper
ations are less arduous and wearing on his 
nerves, hands and eyes. His speed is higher and 
his work more pleasant.

In acquiring this system the student first 
learns the location of each letter just like he 
would learn the location of each note on the 
piano if he were studying music. Then he learns 
the correct position of the hand. All fingers are 
used and they are held close to the keys, instead 
of being allowed to fly all over the key-board, as 
in old-fashioned methods. In copying or trans
cribing the student does not need to remove his 
eyes from his copy but can read and write simul
taneously, thus saving both time and energy.

Our students are carefully instructed in the 
mechanical construction of the typewriters they 
use, so that they will not need to send them out 
for repair each time a little disarrangement 
occurs. This is a qualification of Kewanee Busi
ness College students which is hig'hly appre
ciated by employers.

The instruction in typewriting is given by an 
expert whose best efforts are devoted to this de
partment and whose object it is to make every 
operator a highlv skillful worker.



KEWANEE BUSINESS COLLEGE. 29

Tl
ie

 cut
 ab

ov
e sh

ow
s th

e ap
pe

ar
an

ce
 of 

ou
r D

ip
lo

m
a.

 This
 dip

lo
m

a is
 aw

ar
de

d t
o a

ll s
tu

de
nt

s w
ho

 cr
ed

ita
bl

y p
as

s t
he

 re
qu

ir
ed

 te
st

s an
d e

xa
m

in
at

io
ns

 
pr

es
cr

ib
ed

 by
 ou

r w
or

k,
 an

d p
os

se
ss

io
n o

f a
 dip

lo
m

a f
ro

m
 th

is
 sch

oo
l se

ts
 th

e se
al

 of 
co

m
pe

te
nc

y up
on

 its
 pos

se
ss

or
. It is

 a 
pa

ss
po

rt
 to

 th
e fa

vo
ra

bl
e c

on


sid
er

at
io

n o
f em

pl
oy

er
s ev

er
yw

he
re

, re
co

gn
iz

ed
 by

 em
pl

oy
in

g b
us

in
es

s c
on

ce
rn

s as
 the

 ma
rk

 of 
a th

or
ou

gh
ly

 tra
in

ed
 ass

ist
an

t. Tt 
is

 not
 cla

im
ed

 tha
t m

er
e 

po
ss

es
sio

n o
f a 

di
pl

om
a w

ill
 ma

ke
 yo

u s
uc

ce
ss

fu
l. Bu

t th
e w

or
k n

ec
es

sa
ry

 to
 ear

n it
 wil

l th
or

ou
gh

ly
 equ

ip
 you

 for
 suc

ce
ss

. The
 dipl

om
a is 

a ha
nd

so
m

e 
lit

ho
gr

ap
he

d d
es

ig
n,

 17
x2

2 in
ch

es
 in 

si
ze

, su
ita

bl
e fo

r fr
am

in
g,

 an
d is

 fur
ni

sh
ed

 all 
gr

ad
ua

te
s fr

ee
—

w
ith

ou
t an

y sp
ec

ia
l di

pl
om

a fe
e w

ha
te

ve
r.



30 ‘THE COLLEGE WITH A RECORD OF PROMISES FULFILLED.

More Proof That We Can and Do Fulfill Our Promises

June 3, 1907.

Kewanee Business College,

Kewanee, 111.

Gentlemen:

I wish to take the liberty of* expressing to 
you my appreciation in securing for-me the excel
lent position I now hold.

I am confident that no other school or insti- 
tution exiBts which offers a person better ad
vantages than yours.

It is a marvel to me that in such a short 
time you can teach one, ignorant of the first 
principles of shorthand and book-keeping, such 
a mass of vital information.

In my opinion there is no other school that 
will give the pupil so thorough and practical a 
training as the KEWANEE BUSINESS COLLEGE, Kewanee, 
111.

Anyone wishing to secure useful, money-making 
knowledge I know he will make no mistake in at
tending your school.

Yours truly

ACCOUNTBOSS MFG. CO,

<©alrsinirg »mi» lUitiamu? Jilrririr — 
3-LniUuin Compnittf

Kewanee, III. May 30, 1907.

Mr. A. Mohier,

Kewanee Business College,

City.

Bear Sir:-

I beg to express my appreciation of, and con
fidence in the training which your Business College 
affords; my basis for doing so being the trans
actions which I have had with your students. My 
experience with students who have come from your 
school to our office has been very satisfactory, 
and I consider this the best possible criterion 
by which to Judge the effectiveness of your 
methods.

Benefits Derived Worth Many 
Times Price of Tuition.

Chas. E. Colfer.

Galva, 111.
A. Mohier,

Kewanee Business College,
Kewanee, 111.

Dear Sir: —
I am glad to be able to speak in commendable terms of the superior 

work of your school. Your system of high class business work and indi
vidual instruction is worthy of praise and encouragement. The benefit L 
derived while a student of your school I consider worth many times the 
price of tuition.

Anyone who is contemplating the pursuance of such a course, would 
oo well to enroll as a student of the Kewanee Business College.

Yours truly,
Chas. E. Colfer.

M. H. E. BECKLEY
80 WABASH AVENUE 

CHICAGO

Adolph Mohier, Pres.,

Kewanee Business College,

Kewanee, 111.

Dear Sir:

The young man whom you sent to take. the 
position of ASSISTANT MANAGER in my offloe has 
proven very satisfactory.

I would like to add that students from your 
COLLEGE show the result of careful and thorough 
training and seem better prepared for offioe 
work than any I have had from other schools.

Yours truly.
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Where Some of Our Students Are Employed
S—Stenographer.

Fred Talbott, S., National Tube Co.
Edith Hawkes, S., Water Supply Co.
Joseph Zeglis, B., Hayes Co., Galva.
Linnie Newman, S., Boss Mfg. Clo.
Nora Talbott, S., Kewanee Boiler Co.
Clara Thielen, Secretary Board of Education.
Samuel Woodley, S., National Tube Co.
Sigrid Johnson, S., Water Supply Co.
Raleigh Sturm, B., Hayes Co., Galva.
Lucy Wells, S., Boss Mfg. Co.
Annie O’Neil, S., Kewanee Boiler Co.
Gladys McClintock, Public S., Galva.
Andrew Mooney, S., National Tube Co.
Nellie Pollock, S., Water Supply Co.
John Jones, B., Hayes Co., Galva.
Anna Hall, B., Boss Mfg. Co.
Armand Berg, B., Kewanee Boiler Co.
Ruby Scott, S., Toulon, 111.
Raymond, Todd, S., National Tube Co.
Rosemonde Hill, S., Water Supply Co.
Mabel Larson, S., Hayes Co., Galva.
Adele Seifert, B., Boss Mfg. Co.
John Knox, Traffic Mgr., Decatur, 111.
James Atcheson, S., National Tube Co.
Margaret Millen, S., Water Supply Co.
Mary Fraser, S., Hayes Co., Galva.
Emil Engstrom, C. B. & Q. R. R.
Cecil Pierce, S„ National Tube Co.
Mary Weimer, B., Water Supply Co.
Clyde Harvey, S., Hayes Co., Galva.
Mabel Teitz, S., Best Co., Galva.
Nettie Gabriel S., National Tube Co.
W. A. Charlet, Merchant.
C. D. DePauw, Savings Bank.
Willie Richards, S., Davenport, Iowa.

YOUR PA
What does it indicate? Have you been paid 

what you have earned? Have you earned as 
much as you should or as much as you could? 
Does it mean you have received just so many 
dollars and cents for your services for a certain 
period of time, or does it have a larger or broad
er meaning?

A person draws a salary for just about what 
he is worth to his employer.

If your pay envelope contains but little, you 
are not worth much. If your pay envelope con
tains a good liberal sum, you are worth that 
amount to your employer. It rests with you to 
determine what your pay envelope for the future 
shall contain. If your aspirations are low and 
easily satisfied and your efforts to improve your 
condition half-hearted and brief, your compensa
tion will be commensurately meager. If you 
aspire to a position of prominence and put forth 
a strong effort to win, you will be well rewarded 
by financial success.

Young friend, your chance is good to become 
wealthy. The world is full of opportunities for 
those who have the ambition to grasp them. 
Don’t ever expect to have the good things of 
earth heaped into your lap without an effort on 
your part. There are too many out hustling 
ahead of you to enable you to gather in the 
choice things of earth without going after them; 
and the sooner you get started the better will be 
your chances of success. To become wealthy 
does not mean only to accumulate gold or silver.

B—Bookkeeper

Myrtle Ellenwood, S., Chicago.
Leslie Good, Insurance Agent.
Jessie Mercer, S., Omaha, Nebr.
Lida Farragut, S., Dr. Hall.
Hazel Stoneberg, S., Commercial Electric Co.
Anna Matheson, S., National Tube Co.
Walter Lamb, B., Best Co., Galva.
Ella Dallman, S. and B., A. C. Taylor.
Bertha Hill, S. and B., Union House Furnishing Co.
Alfred Sprague, B., First National Bank.
Mary Spears, S., National Tube Clo.
Garnett Smith, S., First National Bank.
Blanche Bailey, S., Loomis & River’s, Galva.
Garnett Zang, B., Roth’s Stores.
Clyde Pask, S„ Gamble’s Insurance Office.
Arthur Lawson, National Tube Co.
Emma Sprague, S., Board of Education, Princeton.
Maynard Kreidler, S. C. U. P. & M. R. R., Chicago.
Freda Lindberg, S., Portland, Oregon.
Fay Cherry, B., Patterson Paint Co., Chicago.
A. E. Lasse, A. Mgr. M. H. E. Beckley, Chicago.
Fred Kreidler, S., Bacon Co., Chicago.
Emily Bunton, S., Anderson & Robinson.
Grace Wheeler, S., Home Telephone Co.
Ray Emerson, B., Johnson Lumber Co.
Mabel Rumbeck, B., Albrecht Bros.
Hannah Anderson, S., Mr. Smith.
Mabel Radford, S., Lyman-Lay’s Dept. Store.
Ethel Engman, S., Mrs. Bancroft.
Winnifred Young, S., Morse & Demerath.
Lena Shafer, Commercial Instructor, Chicago Heights.
Minnie Frye, S., John Albright Co.
Axel Skoog, Health Dep’t, Springfield, 111.
Hayes Park, B., Peoria, 111.
Esther Kronsted, S., Frank Ladd.

ENVELOPE
It means a good home, good books, beautiful 
pictures, rich carpets, warmth and light, educa
tion, wholesome food, social culture, pleasant 
companions, broad development of your facul
ties, a happy family. It means that you will be 
privileged to travel, to see some of the beautiful 
places on this earth of ours, to learn about the 
different people of the different countries; in fact, 
it means that the avenues to all that is beautiful 
and enjoyable will be open to you and you can 
take advantage of the opportunities if you so 
desire.

The question is, then, how to make the pay 
envelope bring you large returns. First of all 
you must qualify yourself for service that will 
be worth a good price. Then take advantage of 
the opportunities that offer you the greatest ad
vantage, and keep steadily pushing onward and 
upward. In this way your success will be an 
assured fact.

While there are many lines of occupation that 
offer chances for progressive effort, there is no 
field so filled with excellent opportunities for 
advancement and financial prosperity as the com
mercial world. To be able to get satisfactory 
results from your efforts, you must first be 
thoroughly qualified. You should take a 
thorough course in the best commercial school 
you can find. This will give you the basis of 
inestimable value upon which to build a solid 
future of financial prosperity and its accompany
ing advantages.
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What Prominent Men Say About a Business Education

“Young man, qualify yourself for business. 
The age demands it. Educate yourself for busi
ness and you will succeed now and hereafter.”— 
Henry Clay.

“The importance of a business education to 
young men of our country cannot be overstated. 
The ordinary college education is of great value, 
but it is not to be compared in practical import
ance to the training of young men who have to 
make their own wa}' in life, to that acquired in 
a business college.”—John Sherman.

“Get a practical education. Business colleges 
furnish their graduates with a better education 
for practical purposes than either Princeton, 
Yale or Harvard.”—James A. Garfield.

“No young lady could have a better safeguard 
against adversities of fortune, or a better re
source in time of need, than a knowledge of book
keeping and business affairs.”—Harriet Beecher 
Stowe.

“An education is essential to success. An in
vestment in knowledge always pays the best in
terest.”—Chas. Reed.

“I think a knowledge of shorthand and type
writing almost an essential to success in these 
days.”—Hon. Frank M. Eddy.

“The education I acquired in a business col
lege, I consider as of the greatest practical value 
of any I ever received.”—Hon. Lyman T. Gage.

“If I were fifteen years old again, and wanted 
to be earning $25,000 a year in some great busi
ness by the time I was thirty, I would get into a 
manager’s office, as a stenographer. There is no 
quicker, easier way to succeed.”—Frederick 
Ireland.

“Adequate study of any part of a business 
enterprise will, with industry, enthusiasm and 
integrity, place any man in an independent posi
tion. Respectable occupation is the best, most 
wholesome, and satisfying thing a man can 
have.”—Alexander H. Revell.

“Prepare for life’s work. I first learned to 
write a legible hand in a business college during 
vacations, while attending public school. I re
gret that at the same time I did not take time to 
learn shorthand and typewriting, as a knowledge 
of these is almost invaluable at the present time.” 
—Edward Dunn.

“I consider that technical education is becom
ing more and more essential to success. This is 
true of the so-called learned professions but also 
of the farmer, stock breeder and business man. 
The knowledge of shorthand and typewriting, 
which I acquired in a business college, enabled 
me to earn my living until I could qualify myself 
for the practice of law. Without this knowledge, 
though I was a graduate of the State University, 
I do not see how I could easily have got a foot
hold in Chicago.”—Frank O. Lowden.

Education That Pays

“If a father wishes to give his son a legacy that 
will endure while life lasts, let him send him to 
an institution where he can obtain a general, 
practical education, and he will have the satis
faction of knowing that he has given him what

The Universal Need

It will be noticed that the opinions of eminent 
men of the value of a business education bear 
upon its general rather than upon its restricted 
•value. They do not commend it so much for its 
use in preparing young men and women for prof
itable business positions as for the general pre
paration it affords for the practical duties of life 
that all must encounter. They take the broad 
ground that a knowledge of correct business 
principles is essential to all, and that the diverse 
relations of human life and the employments that 
must absorb human energies must be regulated

is better than houses, land and farms, or even 
gold and silver. These things may suddenly take 
wings and fly away, but this knowledge will last 
while life and reason exists.”—Horace Mann.

and controlled by the best business methods. 
The school of experience is a dear teacher, and 
many of its lessons can be secured at far less ex
pense and trouble in a good school where the cur
riculum of studies embraces branches that are 
essentially the product of human experience. Be
cause business principles are so universally ap
plied in human affairs, a business education is of 
universal value. Mr. Kreidler, a former student, 
says: “The best place to get the education 
spoken of by the great men is at the Kewanee 
Business College.”

of a Business Education


